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One of the most useful features of your ProQuest Metals (Platinum, Gold, Silver, or Bronze) 
solution is the built-in Alerts tool. Think of this tool as your robotic assistant, programmed to keep 
tabs on the latest information that flows into ProQuest related to your personal research interests. 
At set intervals, your robot will email you live links to new resources. Best of all, you can turn your 
robot on and off at will! 
 
You can create alerts in three different ways: 
 

 For a search you've just run, and receive an email notification of new search results  
 For a recent search, and receive an email notification of new search results 
 For a publication, and receive an email notification of new issues published 

 
 
Viewing Articles in Alerts  
 
In order to view an article via an alert, you must be able to log in to ProQuest. If you access 
ProQuest at school, and request to have the alerts sent to your home email account, you will be 
able to view the results list. You will not be able to view an article unless you are able to log in to 
ProQuest remotely. Your school or district may have a method for you to access ProQuest 
remotely. For information and directions, you will need to contact your local administrator. 
 
 
Basic Search Alert 
 
Once you’ve set up a search alert, you will receive an email that will include a results list similar in 
layout to the standard ProQuest search results page, including links to the pertinent information. 
This email can include up to 50 results.  
 
At the bottom of the page, you will see a view all search results link. Click this link to rerun the 
search, showing both the newly published information and all previous information. Near the top 
of the email you will see a Delete this Alert link. Click this link to delete the alert, so you no longer 
receive updated results.  
 
Note: If you want to receive notification only of full text documents, make sure you limit your 
search to full text documents. 
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Follow these steps to create a new search alert:  
 
Run the desired search from either the Basic or the Advanced page.  
 

 
 
 
On the Results page, click Set Up Alert.  
 

 
 
You will see the Set up Your Search Alert page.  
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Select how frequently you want alerts sent. Your options are:  

 Daily  
 Weekly  
 Monthly  
 Every three months  

 
Check the box next to Send message when there are no new results to receive an alert, even if 
no new results are available.  
 
Select when to stop sending the alerts. Alerts can be renewed, if desired.  
 
Enter the email address to which you'd like to send the alerts. You cannot send an alert to 
multiple addresses.  
 
The remaining fields are optional and include: a subject header for the email, and a message 
you'd like to include in the body of your email.  
 
Click Save.  
 
You will see a confirmation page, summarizing your information. If the information is correct, click 
Done. Otherwise, you can click Delete this Alert.  
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Search Alerts on Recent Searches 
 
Follow these steps to create an alert on a recent search:  
 
From the Basic or Advanced page, click the # Recent Searches link.  
 

  
 
Or, from the Results page, click the # Recent Searches link located near the bottom of the page 
in the grey Tools bar.  
 
You will see the Recent Searches page.  
 
Locate the desired search, and click the Set up Alert button next to the search. 
 

 
 
You will see the Set up Your Search Alert page.  
 
Complete the required information and click Save.  
 
You will see a confirmation page, summarizing your information. If the information is correct, click 
Done. Otherwise, you can click Delete this Alert.  
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Publication Alerts 
 
Once you’ve set up a publication alert, you will receive an email that will include a results list 
similar in layout to the standard ProQuest search results page, including links to the pertinent 
information. At the bottom of the page you may see a View more results for this alert at ProQuest 
link. Click this link to view the next page of search results.  
 
At the bottom of the page you may see navigation links. Click these links to view additional pages 
of search results.  
 
Near the top of the email you will see a Delete this Alert link. Click this link to delete the alert, so 
you no longer receive updated results.  
  
Follow these steps to create a new publication alert:  
 
Locate the desired publication using Publication search.  
 

 
 
From the Publication page, click the Set up Alert button. 
 
You will see the Set up Your Publication Alert page.  
 
Complete the required information and click Save.  
 
You will see a confirmation page, summarizing your information. If the information is correct, click 
Done. Otherwise, you can click Delete this Alert.  
 
 


