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Configuration Login

The configuration function for eLibrary and its P B4l Ven o To o
variants is located at a different URL from the actual
product. Following are the instructions to login to the

bigchalk Library configuration site:

a. Go to http://elibrary.bigchalk.com/localadminweb log in

Welcome to eLibrary Local Administration.
Note: You will need a User Name and Password to ) T e T AT L) LT et T
begin accessing your Local Configuration features. If username [ ]
you do not have this, please call ProQuest Customer
Service at 800.521.0600, ext. 7112, or email L
customer_service@il.proquest.com. submit

b. User Name—Enter your configuration user name.
(Case sensitive)

¢. Password—Enter your configuration password. (TR

(Case sensitive). From:ProQuest

Your configuration user name and password were provided in your welcome letter. If you cannot locate your user
name/password or initial URL, please call ProQuest Customer Service at 800.521.0600, ext. 7112, or email
customer_service@il.proquest.com.

Tip: You can change your password once you have logged in through this screen.

USER NAME

PASSWORD

(You can copy your user name and password here for easy reference.)
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Administration Information

The administration page allows you to enter
information about the administrator contact and to
control the password to the configuration site.

a. Administrator Information—Enter the
information for the administrator. (Optional)

Note: This information is used to provide updates on
configuration features and options and to assist
ProQuest Technical Support in answering questions
about the configuration site.

b. Configuration Password Control—Change the
password to the configuration site. (Optional)

Tip: Changing the password is not required. This
feature is provided because you may want to change
your password. Here is an example of how/why you
might change the password:

eLibrary

—_"'H“*' L | Preie | nostian | Smparis | st telp

. | Administrator Information u
PH hamae
- ch drri tar infy i

hange administratar informatian,

Be quipe ba dick on Updabe Bdmin Info bitban shen vau heve completsd your chanpes

First Maria! B

L=t NHame; p

Phors Humber: {stu-mn-mun

amal: ljn:mm_mnt LBl d g e L e oo

__Update ddmn nfy_ |
Configuration Password Conirol

Changs oand i uranon picseord,
B sure 1o clk an Update Paspsard button when you have complated vaur chanpas

Ok Pazsword: I
hew Passwond: |

warnify Password: |

Example: After showing teachers how to create a BookCart, you might want to allow them to create their own. To make it
easier for them to get in, you could change the password to “teachercart” and give them a definite time period that they
can access the configuration site. After that time, you could go back in and change the password to prevent the teachers
from changing BookCarts or anything else in the configuration.
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Profile Administration/Edit Profiles

The profile administration page allows you to
manage the various profiles that you may have
created for your account.

| hdimietator infe | I broktart | Reparts | wt oo

a. CREATE—Allows you to create a new profile. I : Profile Administration / eoiT proFILES
You may create as many profiles as you would

. . . . 1 it: | CEHE Main i

like. The profiles will appear in the drop down PR

menu. -- 10 Craats & new profie,

-- to modfy/raname an exiskirg profile.

- to mpply the zelected profile b0 curent computer

Note: For the rest of the options, you must
have one profile available. Profiles will be posted
in the drop down menu next to “select a profile
to edit.”

-- to copy an existing profils,

-- to delete &n existing profile.

b. UPDATE—AIllows you to update an existing profile.

Tip: Use the update feature when you want to change configuration details in a profile,
e.g. blocking/unblocking publications.

c. APPLY—Allows you to apply specific profiles to specific computers via a cookie.

Tip: This will be useful in creating “special use terminals” where you have selected specific profile elements.

d. RENAME—This allows you to change the name of the profile.

e. COPY—Allows you to copy an existing profile.

Tip: This will allow you to make multiple profiles with minor changes and without creating profiles from scratch.

f. DELETE—AIllows you to delete an existing profile.
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Profile/Application

a.
When you select a profile, a summary for that profile is shown.
The summary indicates the status for each of the configuration
options, lists blocked publications and articles, and shows any
library holdings entered.

b.

You may choose to set one of the profiles you created as the
default profile. Assigning a default profile means that all your
users who utilize the account where the default profile is
assigned will be affected by the configurations you chose.

Example—ProQuest High School uses eLibrary. The librarian
creates a profile called “ProQuest School” that blocks several
publications and has library holdings information for 50 titles.
The librarian chooses to set “ProQuest School” as the default
profile. Everyone using the PQHS account will see the product
as configured by “ProQuest School.” This profile will not affect
other schools in the district unless they all utilize the same
account name.

C.
You may choose to apply certain profiles to specific machines.
Applying a specific profile to a machine takes precedence over
the default profile and creates a profile when there is no
default.

Instructions:

File Edit ‘“iew Favortes Toole Help

Profile Settings for: ProQuest School

Default Profile: Ma

Refe_ren_c_e Content Enable
Availability:

Avalabilty: el
Availanilitys T Enabled

Web Content Availability: Enable

Initial Search Page: MNLBS Page

Home Page URL: http: /fwww bigchalk.com
Reading Level Display: Enable

Reading Level Options: LexileReadingScore
Image Print Status: Enable

Email Status: Enable

Animation Status: Enable

Topic Feedback Status: Disabled

Display OpenURLs: Disabled

OpenURL Resolver:
Black Listed Publications:

Black Listed Documents:
Stop Words:

Library Holdings:

bigchalk Integrated Library settings for: ProQuest school

Number of results per category: 10

Consortia text message:

Local text message: ProQuest School
Local graphic:

|.&£| Done

1. Log in to the configuration site from the machine you wish to configure.
2. Choose the name of the configuration you would like to use from your list of configuration names.

3. Select the “Apply” button.
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Profile/General

a. —Show matches with
reference content as a special segment at the top of the result
set.

b. —Show subject matches to
guery as a special segment at the top of the result search.

C. —Show audio/video
cotnent/do not show audio/video content.

d. —Show weblinks/do not show
weblinks. Selecting “Hide Web Content” will eliminate all external
weblinks from the product. Things that are hidden include links to
publisher’s sites, webpages in BookCarts, and Editor’s Choice
webpages in the topic search section.

Tip: A teacher may want to configure certain computers for
students that don’t have an aup to use the Internet.

General
Reference Content Availability
@ pisplay Reference Content ' Hide Reference Content

Subject Content Availability
@ Display Subject Content © Hide Subject Content

Audio/¥ideo Content Availability
@ Display Audio/video Content O Hide sudio/video Content

Web Content Availability
@ Display Web Content © Hide 'web Content

Home Page URL
Ihttp:/’/’www.biqchalk.cnm

Reading Level Display
@ Display Reading Level Infarmation O Hide Reading Level Information

Reading Level Options
' Reading Level ® Lexila Score  © California Reading List #

Image Printing
@ Display Image Printing ©' Hide Image Printing

Email
@ Enable Email C Disable Email

Animation Display
@& Display Animation © Hide Animation

Topic Feedback Display
) Display Topic Feedback & Hide Topic Feedback

Only Teachers May Admin Bookcarts (applies to aLL profiles)
Conly allow teachers to admin bookcarts @ allow all to admin bookcarts

OpenURL availability
) Display OpenURLs &) Hide OpenURLs

e. —List the homepage you want the browser OpenuRL Resolver

to default to when a users exit eLibrary sessions. Top of Page
Tip: You might want to put your school’s library page here.

f. —Display/hide reading level from result list. Users will still be able to limit searches by reading level

and sort results by reading level.

g. —Set the reading level. Options include Reading Level (default), based on the Gunning Fogg
Fleisch-Kincaid Index; Lexile Score, a standardized scale that places documents and students on the same scale; and California
Reading List Number (CRL#), a California standardized reading level measurement based on Lexile testing.
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h. Image Printing—Disabling image printing only removes the “print” button from image pages. Users can still print the
screen using the browser’s print function.

i. Email—Enable/disable email capabilities. Disabling email will remove all email buttons from the program.
J. Animation Display—Display/hide seasonal animations.

k. Topic Feedback Display—Display/hide reading level from result list. Users will still be able to limit searches by reading
level and sort results by reading level.

I. Only Teachers May Admin BookCarts—Display/hide reading level from result list. Users will still be able to limit searches
by reading level and sort results by reading level.

m. OpenURL Availability—Display/hide openURLs. Users will still be able to limit searches by reading level and sort results
by reading level.

n. OpenURL Resolver—Resolve OpenURL links.
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Profile/Default Search

—Choose between natural language/Boolean
(searching) or topic (browsing) for your start page.
Users will still be able to use the other search
methods.

Profile/Blocking

a. —The publication black list
entry allows you to screen out results from up to 20
publications. Publications which are blocked will be
removed from the result set prior to display. Blocked
publications will appear in gray in the pubclication
browse area and users will not have the ability to
browse any blocked title.

Instructions:
1. Select publication from drop down menu
2. Click add publication menu

Search

Default Start Page

& Nautral Language/Boclean Search Page
 Taopic Browse/Search Page

Top of Page

Blocking
Publication Block List Entry { Total of 20 may be entered )

Select from awailable bigchalk Library Publication:

|1998 Canadian Encyclopedia, The j
Add Publication |

Document Block List Entry ¢ Total of 50 may be entered

Enter a bigchalk Library document URL:

Add Document |

Stop Words { Total of 20 may be entered ) Wiew bigchalk Stop Waords
[ Add Stop Word

Example—If you think Cosmopolitan is not onattae
appropriate for your school/students, you can remove it from the publication menu. Remember you can block different
publications on different terminals by applying different configurations.
b. —The document black list entry works similarly to blocking publications, but blocks articles from the
result set.
Instructions:

1. Open two browser windows: one for bigchalk Library and one for the local configuration

2. Copy URL of the document page in bigchalk Library.

3. Paste that URL into the space provided on the local configuration page

4. Click to add document button
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c. Stop Words—You can block certain words from being passed to the search engine by adding them to the stop word list.

Instructions:
1. Type in stop word
2. Then add click stop word button

Note: You can currently view eLibrary’s defaults by clicking the “view bigchalk stop word” button. Be warned this list includes

very offensive words so don’t open this around the kids.

Profile/ Library Holdings

a. Library Holdings—Allows you to indicate which

titles you have in your library. When a result set Library Holdings

includes titles which you have listed, a “locally held” Library Holdings Information

icon will appear next to the approriate documents. [1998 Canadian Encyclopedia, The =
Select a Date Range:|All Dates | | and | | _

Instructions:
1. Select the publication name from the drop
down list
2. Select date range that applies
3. Click the add publication button
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Profile/ Integrated Library

a. Number of Results per Category—Allows you
to indicate the total number of search results to
return per Literature and History content categories
(i.e. Study Unit, Texts, Works, etc.). This setting is
only applicable to eLibrary Curriculum Edition
accounts.

b. Consortia Text Message—Allows you to add
custom text branding to a multi-institutional account.
This text message will appear on all associated
consortia site accounts.

Integrated Library

Number of results per category
10

Consortia Text Message

Local Text Message

|F‘rDQuest School

Local Graphicl ]
Upload new Local Graphic:

| Browse... |

Top of Page

Example—ProQuest High School’s account is provided as part of a larger subscription purchased by ProQuest Independent
School District. The district account administrator has set the consortia text messaging to read “Provided by ProQuest ISD.”

c. Local Text Message—Allows you to add custom text branding to an individual account. This text message will appear only

on the individual site account.

Tip: The text doesn’t always have to be the name of your institution. You could use it to post the library’s hours of service, for

example.

d. Local Graphic—Allows you to add a custom graphic to an account. This graphic will will appear only on the individual site

account, unless adminstired from the parent account of a multi-institutional account.

Instructions:

1. Click the Browse button to begin browsing your local or network files

2. Select the appropriate graphic file

3. Click the open button to add the graphic to your profile
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Other Features Accessible from Local Configuration

Local Configuration provides links to several other e —
elibrary

useful eLibrary tools. You may also access these
tools through their direct URLSs. | hdimietator infe | I broktart | Reparts | sk i
l : Profile Administration / eoiT prOFILES 2

a. BookCart Editor—Allows you edit and Salsct & peafie to edit; [CEAEMan I
manage your school/district’s BookCarts. This B 1o ceto 5 e prarie,
feature is also accessible via a direct URL: RN -- t- ooy /raname an wisting profils.
http://elibrary.bigchalk.com/bookcartadmin. BN - t- =veiy the zelucted profil b2 curent computer

m-- ko copy &N axisting profil,

m-- to delete &n exizting profile.

b. Reports— Allows you access, view, and
download your school/district’s eLibrary usage. This feature is also accessible via a direct URL:
http://elibrary.bigchalk.com/reports.

Available reports include ICOLC and Counter compliant reports, as well as popular ProQuest reports. All are downloadable in
HTML, comma-deliminated, or CSV formats for your convenience.

Tip—You do not need to enter a username/password for BookCart Editor or Reports as long as you log-in from a computer
accessing eLibrary via IP authentication, or log in from a computer with an existing eLibrary cookie. Otherwise, you will need to
enter your eLibrary username/password at the time of first log in.
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